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SYLLABUS

Unit -1
Introduction — features — basic concept of computerized accounting and Inventory system — accounts

organization & types of accounts — account statements — Purchases & sales — credit & debit — transaction,
invoice, voucher, order, cost & stock —income & expenses — inventory control.

Unit -1l
Masters — creation of Accounts Master — Ledger — cost — group — Budgets — Voucher & Inventory —
creation of Inventory Master — Stock Item — Group & Unit measurement

Unit =1l

Transactions — Accounts vouchers entry — receipt — payment — journal — debit & credit notes — sales,
purchase option and post-date vouchers. Inventory voucher entry — types — delivery Chelan — Goods
Receipt Note, Sales & Purchase returns — Invoice — Stock Transfer — Bill of Material Physical Stock Voucher.

Unit-1IV
Reports — Accounting Report — Trial Balance — Profit & Loss account — Balance -Sheet & Stock Statement —
Account Books — Cash & Bank Books — Ledger summaries - Bills Receivable & Payable Statements.

Unit-V
Inventory Report — Stock Summaries — Group Summaries — Order Books & Summary — Order status — Sales
Order Summary - Purchase Order Summary — Printing — Reports on Printer — Reports to File.

REFERENCE BOOK
Computerised Accounting - Palanivel Margham Publications



PRACTICAL - Questions

ow to create Company

ow to create Ledger A/C

ow to create Duplicate Ledger

ow to create Accounting Info

ow to create Inventory Info

ow to create Voucher

ow to create Inventory Voucher
ow to create Accounting Voucher
ow to create Group in Tally etc.......



Computer meaning

* According to the Oxford Dictionary, a computer is “an
electronic machine for making calculation, storing and
analyzing information fed into it”

Features of Computer

* High Speed

* Accuracy

* Automatic

* Storage

* Diligence

Components of Computer
1. Inputunit

2. Processing Unit

3. Output unit



Role of a computer in Accounting

* |n controlling Operations

* |n deciding Sequence of Operations
* Accounting Operations

Meaning of computerized accounting

It is an accounting information system which processes
the financial transactions and events as per Generally
Accepted Accounting Principles (GAAP) to produce
reports as per user requirements. It has to work under
a set of well-defined concepts called accounting
principles.
Need for computerized Accounting
Discuss™* ***



Meaning of MIS [Management
Information System]

MIS is a scientific way of collecting,
processing, storing and communicating
information relating to various activities of the
organisation to various levels of management.



Features of TALLY

> |t is a user friendly and can be used, even novice
» Tally provides instant results.

>
>
>

t has complete range of book keeping facilities.
t is flexible and can be customized
t is highly secured against data tampering

» Tally uses ODBC for exchange data
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t permits to transfer the data

t is multilingual

t has a larger user base in India

ts very simple and powerful software



Tally with other branches

Tally and Accounting
Tally and Financial Management

Tally and Inventory |
Bills of Materials [BOM]
Bills of Materials (BOM) is a list of components to
manufacture/assemble a product (normally finished goods but
may be an intermediate also)

Tally Vault
7 High level of security is provided by tally to the user with the facility
to define security levels and data encryption option is called Tally
Vault. It is an encryption option in which the password given cannot
be deciphered by any means.



Features and Configuration in TALLY

F11 = FEATURES
F12 = CONFIGURATIONS



COMPANY CREATION IN TALLY

] Tally 8 re T B — - R e

{c) Tally samm.u:.uaau TallyGold - Multi-Uset | [1: Salect ]
|
Nttpoiwew tallysolutions.com ‘ S§I. o, | 55769484 F10: OrsteSFa
Ctri o M S
Current Pencd Curent Date
I
List of Selected Compani
Name of Company Date of Last Entry
Comparty Info
|
|
Select Company |
Create Company l[
|
—————
Backup —I
Restore
Quit _—J
1l I—
I
|
Calcutator ODBC Sarver Qe N
1 > F12: Confiqure |
Company Info. --> Company Info. 0 - Release 2.14 (English) Tue 4 Aug 2020 14:32.09




CREATING COMPANY
Click on F3: Cmp Info button on the button panel to have the
Company Info Menu.
Now select create company option from Company Info menu
either by pr __comayio " |icking option.

Company Info.
You have" ation screen

Select Company

Create Company

Backup
Restore

Quit




Then the company creation window will display, Here
we have to fill the form according to the com any

[Tl 3
(c) Tally Solutions FZLLC, 1388.2008 TallyGold - Multi User |
hitpwww talty solubons.com SL No.: 55769484 —W
‘ |
Directory CATally\Data |
Name e I
Mailing Name I
Address E———
Statutory compliance for India e
State 4 Not Applicable
PIN Code e
Tetephone No —————
E-Mail 4
Cutrency Symbal Rs, —_—
Maintain Accounts with Inventory |
Financial Year kom 142008
Books beginning from 14.2008 =
TallVaut Passwerd (il any} —
(WARNING: forgelfing your TallyVau!! password will render your data unusablel!) )
Usa Secunty Control No w
Base Currency Inf i
Base Currency Symbol Rs. ,‘
Formal Namea Inclian Rupees
Number of Decimal Places 2 Show Amounts in Milkons ? No L
Is Symbol SUFFIXED to Amounts 7 No Put a SPACE batwean Amount and Symbol 7 Yes |
Symbel for Decimal Portion paise Decimal Places for Printing Amounts in Words = 2 .
Cajculator QDB Sarver cmeN|l— |
I
i |
Company Infe. --> Compeny Infe. --» Compary Crestion 2 - Releme 214 (English) Tue, 4 Aug, 00 14409




After entering all the details it will ask

W—EW—W T [T s . ] [ [ [

Company Creation

. MGC@PVT.LTD

Mailing Name MGC@gmail.Com
Address © Mugappair West

Statutory compliance for India
State

- Tamil Nadu
PIN Code - 600037
Tesephone No
E-Mail mgc@gmall.com
Cutrency Symbal " Rs,
Maintain © Accounts Only
Financial Year fom © 142020
Books beginaing from 14.2020
TalkVaut Passweed (il any}

(WARNING forgelting your TallyVau!! password wil render your data unusablel)
Usa Secunty Control -~ No

L

N >
JCompany Infe. --> Company Infe. --» Compary Crestion ) b-mwmm [ Tue, 4 Aug, 2000




Then, Select Yes or No and Press enter.

.:'. T" £ £ =

Name of Campany
MGC@PVTLTD No Vouchers Entered Accounts Info.

Accounting Vouchers
mport

ImpOrt of Data
Reports
Trial Balance
Final Accounts
mcwm Prnting
Quit
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ALTERING COMPANY
If any alteration require in existing company, we can alter by press
ALT+F3 company info and change in the company

SHuUt Company

Create Company
Creste Group Company




Selecting a Company

* For loading a company press ALT + F3 keys
simultaneously or click on F3: cmp info button
on button panel to invoke Company Info
menul.

* Choose the option select company option in
this menu by pressing the hotkey ‘S..



Alter the Company

Gateway of Tally ...
Company Info.
Select Company

SHut Company

Create Company

Alter
Change Tallyvault
SPlit Company Data
Backup

Restore

Quit




SHUTTING COMPANY

Press Alt+F3 keys simultaneously to invoke the
Company info menu

Select the option Shut Company in this menu by
pressing the hotkey ‘H’

Highlighted the company you wish to shutdown
from the list of companies and press ENTER.



GROUPS
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CREATION OF GROUP
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FINAL ACCOUNTS (or) Financial Statements

Meaning of Financial Statements:

A financial statement is an organised collection of
data according to logical and consistent
accounting procedures. Its purpose is to convey
an understanding of some financial aspects.

It has 2 classifications
1. Income statement (Trading and P&L

a/c)

2. Balance Sheet



FINAL ACCOUNTS IN TALLY




Gateway of tally Display Trial Balance

e ——







VOUCHERS

Meaning

A voucher is a written document in
support of a transaction. It is a proof that a
particular transaction has taken place for the
value stated in the voucher.

Tally Provides 16 different predefined
vouchers that can be used for reporting
various transactions.
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Gatewsy of Tally > Inventory lnfo. - Godowns 2 A1per
m is the Step-by-step Procedure of creati

Mode (refer fig. 121 for the initing stens)
Single

on or Godown.

Godowns

(Figure. 12.24)

Godown Creation

(Figure. 12.25)







When »ou are returning ‘
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(Figure. 12.29)
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used at the time of detivery of goods to customen.
ubr.mm.r. you can bimg m. relevant particulan by












Batch wise details & Reorder level
















Cost centre

Meaning of cost centre:

A cost centre refers to any unit of an organisation
to which transactions can be allocated. When
only costs or expenses are allocated to these
units, they are referred to as cost centre.

Meaning of profit centre:

When only the incomes are allocated to the
units, they referred to as profit centre.

COST CATEGORY:

It is used for allocate the required resources to
the cost centre.
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